28.04.2020 
Тема: Право на труд. Проблемы безработицы

1. Выполнить и записать перевод
1
– Please have a seat, Mr. Saunders.
– Thank you.
– What is your age, Mr. Saunders?
– I’m 20.
– And what position are you applying for?
– I’m applying for a position of an interior designer.
– Tell about yourself.
– I’m in my final year at the College of Art and Design. And I have two years’ experience working with Artic Advertising Company. I have prepared portfolio with some photos of my works.
– Well done. And why do you want to work with our company?
– I’m impressed with your company reputation in the field. And I believe it is the right place where my skills can develop.
– What personal qualities do you have that would be useful in this job?
– My colleagues say that I’m reliable, highly organized, hardworking and creative.
– Great! Are there any questions you would like me to answer?
– I’d like to know who will be part of my team.
– There are five interior designers working for our company. All of them are experienced and talented. They will be helpful.
– Great! When can I start?
– We’ll let you know in a couple of weeks. Thank you for coming.
– Thank you.
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Name: John Silverstone 5 Shipston St, Epsom, Surrey 07939 876982

Jsilverstone7@yahoo.com

Age: 28

Occupation: Hotel manager at Park Hotel. Route to job: John left school at 17 and at 18 went to University and received a BA in International Hospitality Management (The Robert Gordon University, 1999-2003), then an MBA in Hospitality Management (Queen Margaret University, 2003-2004). Then he worked as an assistant manager at Hyde Hotel (2005-2008). He was in charge of ordering food and supplies and organized special events for guests. At present he is a Hotel manager at Park Hotel. He is in charge of 25 employees. His tasks are to interview, hire and train employees. He is looking for a position of Hotel Manager in some other hotel. John is fluent in Spanish and German, has good knowledge of Italian. He is an advanced user of MS Excel, and an intermediate user of MS Word, Access, Front Page and Outlook programs. He has a driving license, good communication skills.
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B: Hello, Mr. Silverstone. Thanks for coming. Please, sit down.

A: Thank you.

B: Firstly, which job are you applying for?

A: A am applying for the job of …

B: Where did you see the advert for the post?

A: I saw it in last Friday’s …

B: Have you brought your CV with you?

A: Yes, here you are.

…etc.

B: Now, is there anything you would like to know about us. Do you have any questions?

A: Yes, I have a few questions. Could you please tell me what the working hours will be?

B: Of course. The normal office hours are from 9 am to 5 pm, with an hour for lunch.

…etc.

Задание 2. Составить краткое портфолио для работы о себе по следующему примеру:

Personal Information
First name, Surname

Address, Telephone number, e-mail

Position you are applying for
Education
List any education or training you have got.

Work Experience
Starting with your present position, list the title of every job you have had with the name of the company, the city, and the years you worked there. Under each job, make a list of your duties.

Personal skills
Languages: Fluent in German, good knowledge of Spanish

Advanced user of MS Excel, and an intermediate user of MS Word, Access, Power Point programs

Good people and communication skills

Relevant Qualifications
Include licenses, certificates, and sometimes even interests and hobbies if they are truly relevant.

